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Wild Cat Wilderness project 

JOB DESCRIPTION

Post: 

       
Project Assistant 
Job Role:
To help coordinate the programme of activities and engage people to participate at the Wild Cat Wilderness community green space www.wildcatwilderness.org              

Accountable to: 
Project Coordinator 
Salary:                 
£7114 per annum, plus 5% pension
Hours:                 

8 hours per week (two half days) including weekend work
Holidays:             
25 days and 8 Bank and Public Holidays per annum pro rata

Base :                  
Wild Cat Wilderness, Catford, London SE6

Timings:

Job application form deadline 4th October download from www.rgtb.org.uk



Interviews 11th or 12th October




Start date asap

Further info:
Contact Maria Devereaux, Project Coordinator wcw@rgtb.org.uk 
for any queries or to arrange a visit.
This is a three year fixed contract with potential continuation, subject to performance and funding. 

This post requires working in a multi-cultural environment and with a strong commitment to equal opportunities.

The postholder will be required to undertake an enhanced DBS check. 
Context 

The Wild Cat Wilderness is a unique, wild community green space in Catford coordinated by the Rushey Green Time Bank (RGTB). 

RGTB is a multi-award winning organisation and holds a strategic role in community development in Lewisham and in developing grass roots projects. It is uniquely placed to engage, support and inspire people by connecting them to each other and undertake transformative projects in the neighbourhood.

The Wild Cat Wilderness is a community green space where the local community can explore nature and wildlife, play or relax in its peacefulness, learn new outdoor skills, share and enjoy the space with other local people of all ages, cultures, faiths and abilities. Since September 2014 the site has been transformed from a neglected, overgrown, rubbish strewn space into a thriving community green space for volunteering, community events and forest schools. At the Wild Cat Wilderness the local community has been engaged in nature-based activities, which has helped promote physical and mental wellbeing, community cohesion, social inclusion, volunteering and learning new skills.

Purpose of the job

With the Project Coordinator coordinate a programme of activities and engage residents in the Wild Cat Wilderness in conjunction with working parties of local people. This includes attracting more local residents to help improve their wellbeing but also doubling the space, improving the environment and creating new activities for young people to learn about growing local food. This requires continuing to make the site more attractive, (rubbish clearance), safer (better access and paths) and carrying out conservation work to enhance the biodiversity. 

To help organise and deliver outdoor events and nature based activities for all ages including nature conservation, bushcraft skills, recycling materials, organic food growing, preserving and healthy cooking. This includes coordinating regular volunteer sessions, family school holiday activities and adult workshops. 

To help develop the community food growing space and assist with the running of cooking and preserving workshops to enhance the understanding of healthy, nutritious food for families.


Responsibilities

Coordination, outreach and site development

· With the Project Coordinator liaise with the Rushey Green Time Bank team and working parties of local people to develop and deliver a programme of outdoor events and nature-based activities for all ages at the Wild Cat Wilderness. 
· Assist with the development of a programme of nature conservation and develop the site so that it is more accessible and the biodiversity is enhanced.

· Help develop the community food growing space as an educational space 
· Assist with projects and events attracting younger people so that they learn about growing local food including workshops on preserving and healthy cooking. 
· Help plan family school holiday activities and adult workshops focusing on nature conservation, outdoor skills, organic food growing, cooking and preserving to further enhance the understanding of healthy, nutritious food.
· Ensure all procedures are put in place for the safe delivery of the activities and events

Managing people 

· Help manage volunteers and ensure activities are conducted safely.

· Ensure the project is delivered within a framework that promotes and follows safeguarding procedures

Communications and marketing

· Collect stories and photos 

· Help manage social media and website

· Attend stakeholders events and relevant meetings to represent the Wild Cat Wilderness and RGTB

· Promote the Time Bank and value of the exchange of time within the local community

Monitoring and evaluation 

· Assist with the programme of monitoring and evaluation

· Help collect and collate consistent quantitative data and qualitative information to demonstrate effective outcomes and to help improve the service 

This is not an exhaustive list of tasks and you may be asked to undertake any other reasonable duties in connection with the role. Job descriptions are reviewed regularly and may be amended at any time in accordance with the needs of the organisation. 

PERSON SPECIFICATION

E = essential

D = desirable

Relevant Experience

· Organic gardening/ nature conservation E

· Working in the voluntary and community sector E

· Working and managing volunteers E

· Running nature based activities E

· Running healthy cooking/ preserving workshops D

· Running community events E

· Evaluating and measuring the impact of projects including soft outcomes D

· Safeguarding procedures and the protection of vulnerable adults and children E

· Ability to carry out risk assessments D

· Establishing and building effective relationships with individuals and local groups E

· Managing communications and using social media E

Knowledge and understanding 

· The benefits of contact with nature and gardening E
· The benefits of organic food growing E
· The benefits of healthy eating D
· The values and ethos of coproduction and co-designing methodologies for volunteering and service user empowerment and participation E

· Collaboration and partnership work E

· Knowledge of the local area and community sector in Lewisham D

Personal qualities 

· Excellent interpersonal skills 

· Good communicator 

· Self motivated 

· Ability to think creatively 

Skills and abilities

· Encouraging and helping volunteers 

· Effective interpersonal and influential skills, communicating confidently 

· Engaging children, families and younger adults 

· Excellent command of written and spoken English. 

· Computer literate

· Use of social media 

· Qualified first aider (training available)
· Work flexibly, including attendance at out-of-hours meetings and events as required
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