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Please use BLACK INK when completing this form as it may be photocopied (for interview purposes).  Please complete your Personal Details in BLOCK CAPITALS. When completed, please email to wcw@rgtb.org.uk
	POST APPLIED FOR:
	 

	PERSONAL DETAILS
	 

	Surname: 
	

	Forename(s): 
	 

	Address and postcode: 
	

	Email Address:  
	 

	Daytime Telephone No:
	 

	Evening Telephone No:
	 

	 
	 

	OFFICE USE ONLY:
	CALLED 
	 

	Date received: 
	Called for interview 

	Application No:
	Yes/No
	 

	EDUCATIONAL QUALIFICATIONS:

	Please give details of the establishment attended, the qualifications gained and the grades attained:

	Establishment
	Date
	Qualification Attained

	
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	FURTHER EDUCATION:

	Please give details of any further education qualifications and vocational training undertaken (dates & establishment):

	Establishment
	Date
	Qualification Attained

	 
	 
	

	 
	 
	 

	 
	 
	 

	 
	 
	 


All data is held securely by the Rushey Green Time Bank (RGTB) and will be treated confidentially. Your personal information will be held on a computer system and used in accordance with the Data Protection Act 1998. Rushey Green Time Bank will not disclose such information to any unauthorized person or body but where appropriate will use such information in carrying out its various functions and services. You may request access to the information we hold on you in accordance with the provisions of the Data Protection Act 1998.

	EMPLOYMENT DETAILS

	PRESENT OR LAST EMPLOYER:
	 

	Name and Address of organisation:
	 

	Nature of organisation:
	 

	Position Held:
	 

	Period of Employment:
	 

	Final Salary:
	 

	Notice period required:
	 





	PREVIOUS EXPERIENCE:

	All your experience (paid or voluntary) in the last 10 years. Please begin with most recent and work backwards. Continue on a separate sheet of paper if necessary.

	Job Title & Organisation
	Dates
	Brief description of activity
	Why left



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SKILLS AND ABILITIES
Please use this space to elaborate on your skills, experience, interests and achievements and any other information which you believe make you suitable for this appointment.  You must relate this information clearly to the Person Specification.  Continue on a separate sheet if necessary and attach carefully.
DISABILITY

We are using the word “disability” to include people with obvious disabilities and those with invisible disabilities or persistent health problems.  The Disability Discrimination Act 1995 defines a disability as:  “A physical or mental impairment which has substantial and long-term (lasting more than 12 months) adverse effect on your day to day living”

Have you a disability which requires the provision of specific facilities at interview or for work?

If so, is there anything we could do to assist you?  Please give details
REFERENCES:

Please give details of two people to whom we may apply for a reference.  At least one should be your present or most recent employer.  Please state the capacity in which the person is known to you.
REFERENCE 1:

Name: 
Address: 
Telephone Number: 
Profession: 
Relationship to you:
May we contact this person now?

(Yes

( No

REFERENCE 2:

Name: 

Address:        

Telephone Number: 

Profession: 

Relationship to you: 

May we contact this person now?

(Yes

( No


Appointment is conditional upon receipt of satisfactory references.
DECLARATION:
Should any of the particulars furnished in answer to the above questions be found to be false within the knowledge of the candidate, or should there be any willful omission or suppression of any material fact, the candidate will, if appointed, be liable to be dismissed.

I certify that to the best of my knowledge the information provided is correct.

SIGNATURE:

___  ___      DATE__________________


Rushey Green Time Bank  Hawstead Road  London SE6 4JH
Registered Charity No 1101616 A company limited by guarantee, registered in England and Wales Company registration number 468156









Please state the number of absences, due to sickness, over the past 12 months:       








Briefly describe your MAIN duties















































Are you related to any member of the Board of Trustees or any member of staff of the Rushey Green Time Bank	                                                      Yes		 No


If YES please give details





If you require a work permit in the United Kingdom, can you provide evidence that you hold one?	                                         N/A                           Yes		 No





Reason for leaving or having left this position
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